
(:onstituti0n
of India.

c.t!

NOTIFICAl'ION
General Administration Dcpartment,

Sachivalaya, Gandhinagar.
Dated the: 13th June, 2019.

No.GS/1a/LPK/ 102 019-12 B0-KH-3:- In exercisc of thc powers

conferred by the proviso to article 309 of the Constitution of India and

in supcrsession of all the rules made in this behalf the Governor of
(;ujarat hcrcby makes the following rules to provide for rcgulating the

rncthod oIcxamrnation for rccruitrncnl Lo the post ofPrivatc SccretJrics

(linglish and Gu)arati) stenographers, Crade-l), class II in the

l)epartments ofsecretariat and others offices, namcly:-

1. Short Title, Commcncemcnt. -

(1) 'l'hcsc rulcs rnay bc citllcd thc Private Sccretarios
(English and Guiarati StenograPhers, Grade-l), Class II
in the Dcpartments of Secrctariat and Other Offices

(Competitive Examination) Rules, 2019.
(Z) 'fhcy shall apply to thc pcrsons, who are cliSiblc to bc

appointcd to thc posts spccificd in Schedule I, hcrcinafter
referred to as the schcduled posts.

Dcfinitions. - In Ih(]sc rulcs, unlcss thc conLcxt othcrwisc rcquircs,

("1 "schcdulc" mc ns thc schctlule appcnded to thcsc rulcs;

(b) "Commissron" means the Cujarat l)ublie Sct'vi.{r

Commission;
(c) "examination" means thc conlpetitivo cxamination held

undcr thcsc rulcs.

(d) "Governmcnt" Incans [h(r Covcrnmcnt of Gujarat]

(e) "prcscrrbcd" means prescribed by regulations made by the

(0
Commission.
"llclcvant rcc)'uitmct)t rulcs" means the rccruitment rulcs

prescribcd by thc GovernmcnL f {tttutqlule4,p$!t)Jr
ni:U rjri I arUE :rdl

3. Holding of Examinations
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Th0 Commission, on rccciving the requisihon from thc

Governmcnt, shall hold a Compctitivc Iixamination for

selection of candidates for rccruitmcnt to thc Schcduled

posts.

The Commission shall decide the manner in which it shall

conduct the cxamination unlcss othcrwise prcscribcd by

these rulcs.

8. Application for Examination -

(11

(2)

4. Mode of Examination. -
(11 Thc cxamination shall bc hcld in two successive stages'

namely:

[i) Qualifying I')xamination (Short hand tcst) for selcction of

Candidates for Main Examination, and;

(ii)Main Examination comprlsing writtcn test (languagc skill'

computcr Knowledge and Skill Tcst) and Intervicw for final

selection of candidates for the Schedulcd posts

(2) The Qualifying Examination and the Main Examination shall

be held in such manner as specified in Schedule II'

5. Syllabus.-The pattcrn and syllabus of cxamination shall bc as

specified in Schedule II.

6. Medium of Examination.-'l'he medium of examination for candida[c

[r)r the posl. ol privatL's('( rclarics:-

(linglish stenographcr, Gradc l), Class ll, Shall bc English'

-[Cujarati stenographer, Cradc l), Class ll, Shall be in Gujarati

7. Place of Examination -

[1) The date, thc timc and p]accs of thc Examination shall be

decided by the Commission

(2lThe candidate shall be requircd to attend all the stages of

examination at his own expenses on thc dates, time and placcs

notified by the Cornmission.

-)
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(1) A candidate who desires to appcar at thc Qualifl/ints
Examination shall submit an application in such Form as may be

prescribcd by the Conrmission along with such fees as may be

fixed by the Government.

(2)'l'he fees shall be paid in such manner as may be prcscribed

by thc Commrssion and fees oncc paid shall not be refundecl or
held over [or thc subsr.:quent cxaminJtion in any circumstances.
(3) The candidate who are declarcd qualified by thc Commission

for admission to the Marn Examination shall apply again in such

liorm as nray bc prcscribed by thc Commission along with such

fccs as may bc fixcd by thc Govcrnmcnt.

9. Condition for Eligibility. -
(1) A Candidate shall not be qualified for admission to the
exam inat i0n unlcss hc is

(a) citizcn of India, or
(b) A subjcct ot Nepal, or

[c] A sublcct of Ilhutan, or
(d] A Pcrson ol Indian origin rvho has migrated fiom I)akistan,

Myanmar, Srr l.anka, t,ast nlrican countrics of Kenya, Uganda, the

United Ilepublic o['l'anzania, Zambia, Malawi, Zairc, lithiopia
and Vietnam, with thc rntcntion of pormanently scttlints in
India:

Providcd that candidates bclong,ing to categr:ries (b),
(cJ or (d) shall bc requrrcd to furnish a ccrlificatc of cliglbility
issucd by the Govsrnment.
(2)A candidate who is rcquircd to produce a certificate o[
cligibility, may bc allowed to appear in the examination
conductcd by thc Commission and hc may also be appointcd
provisionally subject to thc production of eligibilrty ccrtificate
within timc framc as dccided by the Governmcnt;

10. Disqualilication for appointment on ground of plural marriage
(1) No person, who,-
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(alhas enteretl into or contracted a marriage with a person having a

spouse living, or

[bJ having a spouse living, has cntered into or contractcd a marriagc

with any othcr pcrson shall bc cligible for appointment to the said

posts:

Providcd that subjcct to thc provisions of any law for the time

bcing in forcc, I"hc Statc Govcrnmcnt

spccial grounds for doing so, exempt a

this su b-ru lc

may, if satisficd that thcrc arc

ny pcrson from the opcration of

(2) Thc Candirlate shall dcclarc in thc application form whether hc or

,t"," 
"s 

tt 
" 

casc may bc, is married and, in thc casc of thc male candidate

whether he has more than one wife living and in thc case oI a fcmalc

candidate whether shc has married to a man who has alrcady another

wifc Iiving.

11. Educational Qualifications and Age limit' -

(11 A canrlidatc posscssinB thc requisite educational

qualifications, othcr qualilications and rcquirements for lhc

"ppointa"nt 
undcr thc rclevant rccruitmcnt rulcs of thc

Scheduled posts, shall bc eligib)c for admission to thc

examination:
Provided that a candidate who has appeared at a bachclor's

dcgrce lcvcl oxamination, the passing of which would render him

educationally qualified for the llxamination mentioned in rulc 3'

but rcsult of such cxamination is not tleclared' till the last date of

filling of thc application form as also thc candidatcs who inrcnd to

appear at such qualifyrng cxamination shall also be cligiblc for

admission to thc Qualifying Flxamination All thc candidatcs who

are declarcd qualified by the Commission for appearing in the

Main Examination shall be requircd to produce thc proof o[

passing the degree examination along with their application for

the Main llxamination
Provided further that a candidate who fails to producc thc

proof of passing the bachelor's degree examination shall not bc

the eligible for admission to the Main Examination'
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(2) A candidate for admission to the Examination shall have

attaincd thc age of 2O ycars and shall not havc attained thc
maximum agc as prescribcd in the relevanL recruitmcnt rules on
the date as may be specificd in the advertisement by thc
Commission.

72. Decision of Commission shall bc final. -

(11 No candidate shall be allowed to appear at the Main
Examination unless the Commission is satisfied that-
(rl the candidatc possesscs thc rcquisite qualifications

and fulfils oLhcr rcquiremonts under thc relcvant
recruitmenI ru]es ofthc posts;

(b) 'l'hc Candidarc has pard thc requisite fecs alonB wirh
the applicationj

(c) thc candidatc is cligrblc in all rcspccts and complics
wiLh all thc rcqu rrcmcrrts;

(d) 'l'he candidatc has lillcd thc applicarion form fbr rhc
Main lixamination and the copy thc same along with
thc copy ol requisitc documcnts havc bcen submrttcd
t(J [hc C()nl tn tsst0n.

(2) 'l he decision of thc Commission as ro the cligibility of a

candidate for admission to the Main cxamination shall bo
fi nal.

t3) Subscqucntly, i( at any rimc, thc candiLlatc is found
ineligibic to appear in the Main Examination, his
candidaturc shall be trcatcd as cancellcd and if already
sclected and appointcd, his appointmcnt shall be trcated as

canccllc(i ab-initio and. his scrvicc shall bc tcrminatcd
forthwithl

Providcd thal no such appointmcnt shall bc
Lcrminated unlcss hc has bccn given an opportunity of
bcing heard.

13. Appearance at the Main Examination.-
(1) The candidates who are dcclarcd successful in qualiry/ing
examination shall be allowed Lo appear in the Main Examination.
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(2J 't'hc qualifying st'andard of thc short hand test shall bc such as may

be dccided bY thc commissi0n

14. Preparing of Merit list'-
( l l l hc candidatcs shall bc arrangctl by I he C(!mmission In lhc ordcr of

;l;'i-; i;;;;.i. or ,i," aggregate marks finallv awarded. to eath

.*aia"," in thc Main tixamination 'fhcreafter' the Commission shall'

for thc purposc ol rccommcnding candidates -against 
unrescrvcd

ulr"n.,"r, fix a quali$'rng mark (hcrcinaftcr rcfcrrcd to as general

ur,,t,tuinc ,t^nl.lu.,i) wrth rclcrcncc to thc numbcr of unrcscrvcd

;;;;;:i;,; ; filtci up on the basis or thc Main Iixaminatron For thc

^,,rnose of recommcnding lleserved Category candidatcs bclonging to

il' ;;;riJ Cast"s, sit'"tt'lcd 'l ribcs' Sociallv and llducationallv

iir,,t,*r.a Classcs (including Nomadic'Iribcs antl Ilcnotrficd'l'ribcsl or

"aonomlautty 
weaker sections aS,ainst rescrved, vacancies' the

-lrnrnl.rlon *ry relax the general quali$ring standard with rcfcrcncc to

numbcr of rescivcd vacancics t0 be tilled up in cach of these categorics

on the basis of thc Main lixamination:
p.r-ld",t that thc candtdates belonging to thc Schcdulcd Casbs'

ichedulcti Tribcs, Sociaity and liducationally llackward Classcs

i*.irJirg Nomadic Tribcs and Dcnotified Tribes) or cconomically

icaker scctions who havc not availed themselves of any of thc

a,*"raion:; or rclaxations in thc ctigibility or thc sclcction. critoria' at

if",. 
-ii*.ttrt't"" 

ancl whtr n[t"' ioking rnto account thc gcncral

*rrf,iy,rg .1r^aards arc found fit [or rccommcndation by the

du-*irri,,n shall not bc recommended against the vacancics rcservcd

ir. S.n"J"f".f Casl-cs, Schcdulod 'l'ribcs' Socially and Educationally

g;.k*r.a Classcs (including Nomadic'l'ribcs and DcnoLified 1'ribcsl or

economicallY weakcr sections'

ij'w'rrii" t,i..ra"ring thc prcfcrenccs, l-hc candidate belonging to the

S.h"duleCastes,schedulc'fribcs,SociallyandIducationallyB:rckward
Classes (including Nomadic Tribes and Denotificd 'l'ribes) or

economically wcaker scctions rccommcndcd against unrcserved

vacancies may be adlusted against rcscrvcd vacancics by the

Commission if by this process thcy get a post of llighcr choico in the

order of their Preference
(3) The Commisston may further tower the qualifying standard to take

.r." ,,f rny short{all of candidatcs for appointment against unrcscrvcd

vacancies and any surplus o[ candidate against reserved vacancies

arising out of the provision of this rule'
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14(4)'Iherc shall bc no waiting list. 'l hc rcsidual vacant posts, ifany, due

to non'joining of cand idates(who have bocn allottcd thc posts of
Guiarati Stenographer, Grade-l or English Stcnographer, Grade-1,

as the casc may be)for any rcason, shall be carricd forward to the
ncxt recruitmcnt..

15. Order Of Preference.-
A candidate shall show his order of prcference for appointmcnt in
Secretariat Departments or the officcs other than Secrctariat
I)epartmcnl-s as thc casc nay bc. No changc in order of prcferencc shall
be allowed once submitted to the Commissi0n. Having regard to his
rank in order of merit and thc availability oI vacancies of English or
Gujarati Stenographcr, Grade I in the Secrctariat l)epartments or officcs
other than Secrctaria[ l)opartn]cnts, consrdcration shall bc given to hrs

prefercncc when making apporntmenl by thc Governmcnt. No rcqucst
for change in allotmcnt to a post shall be considered by thc Governmcnt
aftcr the allotmcnt once made.

16. Result of Examination. -
(a] 'l'he rcsult of thc candidatcs whose names arc to bc

recommcndcd to the Government for appointment to thc
Schedulcd posts, shall be arranged according to thc order of
merits of candidates along with the sert number and thc total
marks obtarned by cach of thc candrdatc.

(b) 'l'he Commission shall also display on rts notice board the result ol
unsucccssful candidates containing the names, seat numbcr and

total mark obtained by cach ofthe candidatc.

17. Rechecking of mark oIMain Examination. -

(1) A candidatc who dcsires to havc his marks of Main Examination

recheckcd, may apply to thc Commission along with such fee as may be

fixcd by the Commission for cach papcr within a period of fifteen days

from thc date ofdcclaration ofthc final rcsult ofthc Main Dxamination.

(2)A candidatc who dcsircs to havc thc mark shcet of the Marn

Examination or part thercof shall apply [o thc Commission along with



such fee as may bc fixed by the Commission within a period of fifteen

days from the date of dcclaration of the final result'

(3) ln no circumstanccs thc marks of any part of thc Main Examination

siall bc discloscd beforc thc official declaration of the final result'

18. Forwarding the result to Government -'l'he Commission' on

tleclaraLton o[ rhc rcsulr, shatl forward thc list ot candidatcs to thc

Government who are recommcnded for appointment along with

necessary particulars such as whcther candidate belongs to Scheduled

Castes, Scheduled Tribes or Socially Educationally Backward Classcs

(including Nomadic 'l'ribcs and Denotificd 'l'ribes) or economically

weaker sections and his date of birth, educational qualifications' ordcr

o[ preference for post anrl such other particulars as thc Gov(:rnmcnt

may direct.
19. No right to appointmcnt. -l'he mcrc succcss in the examination

shall not confcr any right to appointmcnt and no candidate shall be

appointed to thc post unlcss thc Governmcnt is satisfied after such

inquirics as may bc considcred necessary that the candidate is suitahle

in all respccts tbr appointment to the post'

20. Medical examination. -Thc selectcd candidate shall pass the

medical check-up [examination] in accordancc with thc relevant rulcs

made by the Governmcnt in this bchalf'

21. Training and cxamination. jl'he selected candidate shall bc

rcquired to undergo such training and to pass such examination as may

be prescribed bY the Government'

22. Disciplinary actions. -'l'he candidate who is or has becn dcclarcd

by the Commission to be guilty of:-

1. obtaining support for his candidature by any means:

2. impersonating:
3. procuring impersonating by any person:

4. submitting fabricated documents or documcnts which havc bccn

temPered with :

-a- Ir-



5. making statement which are incorrect or false or supprcssing

material infbrmation.
6, resorting to any other irregular or impl'opcr means in connection

with his candidature for the examination:
7. using unfair mcans during the examination :

8. writing irrclcvant mattcr, including absurd language or
pornographic mattcr in the scripts:

9. misbehaving in any othcr manner in the examination hall:
10. harassing or doing bodily harm to the staff employed by the

Commission for thc conduct of the I.lxamination:
11. attcmpting to commit or as thc case may be, abetting the

Commission of all or any of the acts specified in the foregoing
clauses: or

12. violatrng any r)f the instructions issued to the candidates along
with his ad[]ission Ccrtificate pcrmitting him to takc [he
examination, shall, ln addition to rcndering himselI liable to

crjminal prosccution, bc Liable -
[a] to be disqualified by the Commission from the examination

for which hc is a cand)datc,
(b) to be debarred cithcr permancntly or for a specific pcriod,
- by the Commission from appearing in any examination or from

any lnterview for dircct selectlon to be held by them; or
- by the State Govcrnment from any employment under it:

provided that no ponalty under clause (a) or clause

(b) shall be imposcd cxccpt aftcr giving the candidatc an

opportunity of making such rcprcsentation in writing as he

may wish to make in that behall
(c) to disc:pllnary actron undcr the appropriatc rules if he is

alrcady in Covcrn mcnt servrcc.

23. Savings.
Notwithstanding anything contained in thesc rules, any action initiatcd
under the prcvinus rules before the commencemcnt ofthcse rules, shall

be valid till it is completed.
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24. Prohibation to use certain devices in examination hall'- A

candidate shall not be allowed to carry with him a cellular phone'

calculator, pager or any other electronic Communication devices'

By ordcr and in the name of the Governor of Gujarat'

(K Trivedi)

llnder SecretarY to Governmcnt'

General Administration Department

The Principal Secrctary to thc Covcrnor,

Thc Princtpal Secrctary to thc Chicf Ministcr'

The Personal Secretarics to all the Ministers/Ministers of State'

The Personal Secretary to the Leader of Opposition'
xThe Rcgistrar, Gujarat High Court of Gujarat' Ahmedabad'

*The Sccrctary, Gujaral' I.cgislativc Sccrctariat' Gandhinagar'

*The Secretary, GujaratVigilance Commission' Gandhinagar'

*The Secretary, Cujarat Public Service Commission' Gandhinagar'

*The Sccretary, Guiarat Civil Scrvice Tribunal Gandhinagar'

*The Secretary, Gujarat Subordinate Staff Selection Board' Gandhinagar'

Thc Accountant. Ccncral, Ahmcdabad/l{ajkot'

The Resident Commissioncr, New Delhi,

AII Depaftment of Secretariat,

All H eads of DcPartmcnts,

1'he Manager, Government Central Press, Gandhinagar- with a requcst

to publish ihe enclosed notification in the Government Gazette and send

50 copies to this department and 20 copies to the Secretary' Guiarat

Public Service Commission, Gandhinagar,

The Legislative and Parliamentary Affairs Department- with a request to

publish Gujarati translation of notification

General Administration Departmenl/K, G'2' G-5 branches with five

spare copies,

All other branchcs in Ccncral Administration Dcpartmcnt'

The Select file

* By letter

ushi
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SCHEDULE I
(See ru)e 2 [aJJ

1 Privatc Sccrctarics (linglish Stenographer, Grade I)

2 Private Secretaries [Gujarati Stenographer, Grade I]

SCHEDULE II
(See rule 4(2))

'Ihc llxamination shall comprisc of the following stages:

(A) Qualifying Examination (Short hand test) for the selection

of Candidates for Main Examination; and
(13) Main lrxamination for fina] selection of candidates to thc

Scheduled posts.

'l'he description of the Quali$/ing Examination and Main

lixamination rs as mcnlioned below.

Section A: Plan of lixamination for thc post of Private Sccretaries

(English Stenographer, Grade IJ

(l) Qualifying Examination [Short hand Test) (Elimination
Round)

(a) Dictation of English I'ara at a Speed of 80 words per minute for

writing in short hand script for 2 minutes and transcribe the

samc at thc speed of scvcn words pcr minute(in legible

handwriting, not by typing).

(b) 1'he Objechve of this test is to assess thc candidatc's ability to
writc in shorL hancl script [or a given verbal spccd.

(c) 'l.he nature of the test is to ascertain thc short hand skill of the

candidates. The candidates who possess necessary short hand

skills will be dcclared eligible for admission to the Mains

Dxamination.

(ll) Mains Examination.- The mains examination shall comprise

the following two papers and interview test.
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The commission shall decide the minimum qualifying

standard for PaPer I and PaPer II

Paper-1: English: Language skill and Computer Knowledge

(Descriptive and Obiective)

Ilper Structure: 100 Marks; 2:00 Hours [120 Minute

Es94y wlLtinL Dc!qrip!iyq.
Dcscriptive
D0scriptive
l)cscriptivc

Prccisc w riting
Letter Writing [Two Letters] 

J

'l'ranslation from Guiarati into

sl
I

'I
10
10
20
10

iEnglish
'l'ranslation from llnglish into
Gujarati
L,nglrsh Lrammar
Computer
Fundamentals/0Perations

Dcscrlptivc

Objcctivc
Objcctive

10

20
20

j

l 100

Paper-2: Skill Test {stenography and Typing the Transcription)

100 Marks
. Stenography and'l'yping the Transcriptron on computer

. Dictation of 2 Paragraphs of 4 Minutes Each (Total I MinutesJ

. I)ictation Spced: 120 words per minute in English Short IIand

. Time for'l'yping thc'l'ranscription; Total 50 Minutes

Interview Test- 50 Marks
(a)'fhe candidates who oblain such minimum qualilying marks as may bc

fixcd by rhe commission in thc writlen cxamination (papcr I and

papcr 2) shall bc callcd lor thc intcrview test 'lhe number of

candidates callcd for thc intcrvicw test shall bc about thricc thc

numbcr of vacancies so advcrtiscd. 'l'he intcrvicw tcst shall carry 50

marks without any minitrrun.r qualilying marks.

b/
-12-



(b)'l'hc aggrcgate marks obtained by thc candidates in the urittcn
cxamination, (Paperl), Skill I'cst (Papcr2) and in thc interview tcst

shall dctcnninc thcir final runking.

(c]'l'hc candidatc who is qualified lor thc intcrvicw tcst but Iails to atlend

thc intcrview test shall not be cligiblc lbr sclcction.

Section B: l)lan of Examinatron lbr thc post of Private Secrctary
(Gujarati) Stenographer, Cradc-l

(l) Qualifying Examination (Short hand Test) (Elimination
Round)

(a) Dictation of Gujarati Para at a speed of 60 words pcr minutc for
writing in short hand for 2 minutcs and transcrjbe the same at

the speed of sevcn words pcr minute[in legible handwriting, ncrt

by typing).

(b) 'l'he Objective of thrs tcst is to assess the candidatc's ability to
write in short hand script for a givcn vcrbal speed.

(c) 'l'he naturc of thc tcst is to asccrtain thc shorl hand skill of thc
candidatcs. 'l'he candidates who posscss nccessary short hand

skills shall bc dcclared cligrblc for admission to the Mains

Examination.

(ll) Mains Examination: The mains cxamination shall comprise
the following two papers and interview test.
The commission shall decide the minimum qualifying
standard for paper I and paper ll

Paper-1: Guiarati: Language skill & Computer Knowlcdge
(Descriptive and Obiective)
Paper Structure: 100 Marks;2:00 Hours (120 Minutes)
I-lssay writing l)cscriptivc

Descriptive
l)escriptive

Precise writing
Letter Writinll [Two Lettcrs)
Translation from Gujarati inLo Enf,listl Dcscriptivc

Descriptive
Objective

'franslation from English into Gujqra!i

10
10

29
10
10

1,4-

20



l:

Computer Fundamentalq/Operltions Qbjective 20
100

Paper-2: Skill Test (stenography and Typing the Transcription):
100 Marks (Minutes)
. Stenography and Typing thc 'l ranscription on computer

. Dictation of 2 Paragraphs of4 Minutes I'iach ('lotal I Minutes)

. I)ictation SJrccd: 90 words pet minute in Gujaratr Short IIand

. 'l'yping the Transcription: Total 75 Minutes

Interview Test- 50 Marks
(a)'lhc candidatcs who obtain such minimum qualilying narks as tnay

bc fixcd by thc commission in thc writtcn examination (papcr 1 and

paper 2) shall bc callcd lbr thc interview lcst. 'lhe numhcr of

candidatcs callcd for thc intcrview tesl shall be about thricc thc

numbcr ol'vacancics so adrcniscd. 'l'he intcrvicw tcst shall carq' 50

marks without any minimum qualifying marks.

(b) l'hc aggrcgatc marks obtaincd by thc candidatcs in thc uritt,,n

cxamination (papcr land papcr'2) and in thc inlcrvtcw tcst shall

dcterm inc thcir linal ranking.

[c] 1'hc candidate rvho is qualificd l-or the inlcn'icw tcsl but lails to

attcnd thc intcryicw tcsl shall not bc cligiblc lor sclcctiorl.
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