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T Nefiehl geerr auet feamre gew fftacfaa Mt Srerfores uet & foru st Frftent @ 3iesT 3taed g tar @

Indian Institute of Technology (IIT) Mandi (Himachal Pradesh) invites Online Applications from Indian Nationals
for the following Non-Teaching positions:-

S.No. Name of the Post Pay Level as per 7" CPC l:A.‘g?t Category & No. of Posts
mi SC][ST|OBC| EWS | UR | Total
1 Junior Accountant Level-04 30 - 01 - 01 06 08
2 Junior Assistant Level-03 30 03 | 01 | o7 03 11 25
Total | 93 | 02 | 07 | o4 17 33

AT 3ATaeT % ST K it 3ifam fafor 28.10.2022 - 05:00 PM (IST) ® | TaT HTHEST 3T ferieor e i ST i
st sifam fafer oz fepam sram |

The last date of submission of online application forms is 28.10.2022 - 05:00 PM (IST). The eligibility criteria shall
be determined as on the last date of the submission of online application forms.

Abbreviations:

FFFEfe S TG S-S 31 fuer ot T Y & AR AT EEINET
SC - Scheduled ST - Scheduled OBC - Other Backward | EwsS- Economically UR - Unreserved
Caste Tribe Classes Weaker Sections
Post Qualifications, Experience, Knowledge, etc. Remark(s)
Post No. 01: Essential:
Junior Accountant | B. Com (Min. 55% or above) from a recognized university with
knowledge of computer applications and at least 1 year of relevant Admin.
working experience on Accounting Software.
OR

M.Com (Min. 55% or above) with knowledge of Computer applications

and acquaintance of working experience on Accounting Software.
Post No. 02: Essential:

Junior Assistant Bachelor's Degree (Min. 55% marks) with knowledge of computer

applications. With at least 1 year of relevant experience

Admin.
OR
Master's Degree (Min 55% marks) with knowledge of computer
applications.
Desirable:

Experience in handling Establishment matters/Legal/ Purchase and
Import/Accounts/Audit/Hospitality etc.
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GENERAL TERMS AND CONDITIONS
. oeft ue hmie o . ot €. Hue fenee TR

All posts are tenable in [IT Mandi at Kamand, District Mandi, Himachal Pradesh.

gufl 9g IRy § GEA | qe U801 i ohi fafsr & 2 o ot srafr o forw aftefer o g, S8 ST ster S gehdar @
| aRret 3raf® & ahel FATT R fAgfea Aafad @ s

All positions are initially on probation for a period of two years from the date of joining the post
in the Institute, which can further be extended. The appointment will be regularized on successful
completion of probation period.

HTEIEH L § e PTG ohl T TIH T STt & Toh 3 3Arared ot of ot forgmot o < wreft = Sifereh e
R AT IS AT b 0 ot @ | Forelt oft & ot afe e omarm e fof Sfieat =g steria oot et sheat
& a1 SEehT Irfigart / Fryfeh e bt ST e 2 |

Candidates are advised to satisfy themselves before applying that they possess the minimum
essential qualifications and experience, if any, laid down in the advertisement. Candidature/
appointment is liable to be terminated at any stage if it is noticed that minimum essential
gualification is not possessed by the candidate.

. IrHfieatl o geft Qfares yHToT U5t Ue Ut foReht wr=rat ure fafiener / deum @ wrw g A 2 |

Specified Educational qualifications or equivalent must have been obtained from recognized
University/Institute.

. IFHIGET T IR UG T2l oh foIq HToreh F1, S0 ST S Erwai (e 3710 €16 Sieeeray ot 3{Ush H arepag
HEIRCIECIDES

Computer knowledge including open source software such as Open Office in relevant area and
fluency in English is required for the posts listed.

. o7 Srfieami & o et SRl deam / aRdt fome e # fafid / sTgey / STeeHiiiT toE
TSN H 3T 3T ST BRI, IAh! TG H HATRHTH 05 T hl D TG shl ST | UH TG (31 bl Aferh
AT H 05 FicrRra 3ieht bt 92 ot Far skt St | s6eh foTu Sefiea o e syufera srarfer o qof &9 ue e
(forem foreft staaret <F) Sl &G T STV BT STTHaT 2 |

Candidates possessing required qualifying working experience on regular or on contract or
outsourcing or projects in lITs/lISc will be given relaxation in age maximum up to 05 years. Such
applicants will also have a relaxation of 05% marks in the required qualification for the post.
However, the candidate must have worked for the qualifying experience for full time and
continuously (without any break) for the required qualifying period.

. T Al % T sTavees ST W e Wehied SRRt st / T, s et ud wfsd & § g
e |

The experience required for a given job includes experience gained in government offices,
autonomous institutions and corporate sector.

. Toriw ot % Srfiear & feTe 311 | 2 AHEET % 3R o) &, 05 I ohl e SEle Sfa/3Tgaf=d S
AT 03 Y sh1 52 3 Tt ol o SFHIGa =l Y oht STt | feearitr ue A :qel ST shaf=ridl/ AferehTicat bt oft
AT o FRMTTER T2 Y T ST | TR SEfehl SEm | e Aiee SFiedm i HUT 3 §&m 06 |
Sfeaiad ST # AT 03 a9 T shl e & ST | A1, S, €. o i =it o fore St Rifares &9 4 A
&, 37 STfireRad 50 I i A T TG i ST |
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10.

11.

12.

13.

Age relaxation for reserved category candidates is applicable as per norms, 5 years for SC/ST
and 3 years for OBC. Age relaxation to PwD candidates & Ex-servicemen are as per rules.
Women candidates working in 1ITs will be given relaxation up to 03 years in age over and above
as mentioned at S. No. 06 above. For regular employees of IITs who are educationally qualified
can be considered for direct recruitment across the whole IIT system up to a maximum of 50
years of age.

o IRfiear ST el St / SIgied St / 37 fUsgr st (retue)/ s &9 8 st o/ fsai 4
JTRETTT T ATH AT Ted &, S8 STaeT o T 0T Siear & fore <. 3. o, &, i @ gry i
Y | GFsIfeerd S ohT SHTOT 957 BT e © |

Candidates seeking reservation benefits available for SC/ST/OBC(NCL)/EWS/PwD must be in
possession of the certificates in the format prescribed by DoPT, Govt. of India in support of their
claim at the time of application.

I IEEaR ST 31 TU=eT ot O STRETUT BT SATH T 9Ted & Sve 3T UTtH sht 3ifam fafer & weh o o fiaw foredt
eI TR G STRY 31 TUsset ot (A1 shiHt Sia) SHmor Ut A9 R SAamd & | 31 fuser at ywmor o
IR ThR o . 311, . A, g Feifa ymew w gmr =nfe |

For availing the benefit of OBC category, the candidates are required to upload the OBC (Non-
Creamy Layer) certificate issued by the competent authority not earlier than one year prior to the
last date for receipt of applications. The OBC certificate should be on the proforma prescribed
by the DoPT, Government of India.

fruff@  ofegT S@eT w@eH fit d9EEE (www.iitmandiacin) ddT a9 foi
(http://oas.iitmandi.ac.in/recruitment) T IUcTsY T

The prescribed Application link is available at the Institute website (www.iitmandi.ac.in) and link
(http://oas.iitmandi.ac.in/recruitment).

IAHIGET T SO RfeTeR AT, ST, A SR foreror, S fafer & awaraist SHTor, fsaimar sy o, e
THTOT 9=, Tl 31 fU=et ot (1 shiet Siak) SHT0T U ScATie o THeie U Tl ferd qEaTersT/SHTT U3 shl Tk aht
T8 Wit storfea st St e 3= = sifsran 3 Fgfn o Ty o7om wft amefereh SToTeRT STeqa & 2R
|

Applicant should upload self-attested copies of certificates in support of their essential
gualification, experience, pay drawn details, documentary proof for Date of Birth, Disability
Certificate, Caste Certificate, Latest OBC (non-creamy layer) certificate etc. Original certificates
should be produced at the time of the selection process as well as while joining.

IA{IGAT T ITIH TET H =AW U STTHE o THIT H SHI0T G50 T HATHTNG FEAT ST Q6T A ST 0
Grsiferd TR shdl TS S0 3ok Y oo 0 ST o <t fafer, e Y fomie erarfey, geam, wedieh ue o forw etmefia
3T Ffed Jefid g =teT |

An applicant is required to upload certificate/s in support of minimum required experience in
proper format i.e. it should be on the organizations' letterhead, bearing the date of issue, specific
period of work, designation, pay drawn for each position, duly certified by the concerned issuing
authority.

14. 92 % feTQ e o aret Srftear shi < fau T foremor 3 ST STosh T ST T SR

ot FTe3h <hT T (%)
SFATfeTa/ il ®9 © HASI 500/-
3= Uzt at 400/-
IFFET=IA STfel/ AL S-S/ HieeT fesa i /Aaqe deh 300/-

FALGer S, ST S-S, Afear, fesgim 7 yqge e A0 i strde Yoo o 1A 8 92 a1 T3
| BTCAifoR, SREERTT Y[ (%, 300/-) ST AT 21 |
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15.

16.

17.

18.

Safiedr SBI Collect o HTEHH § I[weh 3T HTTAT - Hehd &, IT WTAT SEATCHRUT o T HATSATEEN Wl o ek @i h
[EEIU R CaE S
Soh o7 I - T2 Sk 3T 3fvear
JRETH I THSTSTTE, WTIE. 1<, 7uel, 8. 7. - 175005
T T - 31310230679 TS UF UF H i : SBIN0013711
THATSHIATRIS : 175002103 WTd T IR - CRCIN)

The candidates applying for the post need to pay fee as per details given below:

Category Amount of Fee (Rs.)

Un-reserved/EWS Rs. 500/-

OBC Rs 400/-

SC/ST/Women/PwD/ESM Rs 300

SC, ST, Women, PwD & ESM categories are exempted from payment of application fee.
However, processing fee (Rs. 300/-) is being charged as above.

The candidates can pay the fee through SBI Collect, OR for account transfer Bank Account
details of IIT Mandi are as follows:

Name of the Bank : State Bank of India

Branch Address 1 SBI, IIT Kamand, Mandi, HP — 175075
Account No. : 31310230679 IFSC: SBIN0013711
MICR Code : 175002103 Type of Account: Saving Account

ST IR T § AT U8 % fAIT AT L o 599 ¢, 30 Tcioh U8 o (7T STehT & 10 O T foremor <t
T T SETOT SfafcrfiRt st st St qerm Tk ue & foe et stree e g g |

Candidates desirous of applying for more than one position (post) should submit a separate
application for each post along with uploading of self-attested copies of certificates, testimonials
as required and prescribed application fee for each position.

Te IR W& TG Yok o +ft 3Tareer # anfoe et fora smarT |

Application fee once paid shall not be refunded under any circumstances.

Ig IrHiear it fSrier gt for e Stee oot § & 517 & St &t /1 | afe se § 98 arrn Siar @ T
TS H &1 18 SIHeRRT Afequl/3T8ed 8 dt Srfiearl/afe i T/ Faftaa 7 StmeT |

In online application form correctness of the information being provided is the responsibility of
the applicants. If it is found at a later date that any information given in the application is
incorrect/false, the candidature/appointment is liable to be cancelled/terminated.

dem frmforfiaa sifierr gefera waar 2;

The Institute reserves the right to;

) U8 vl o Ty ufcearfa o SeR foTRad/sre@mr aieor Sfi/ar |erehi T TS T A1 T T 3]
SEfIQERT ShT UTAAT ST ST bl S H Wed g 3eh! fetflad wdiern/anenmesh i o e o forg Seht o &=ht o
forq wreve feiftd et o foTe stgefteror |fita =1 TTe

a) conduct or not to conduct written/trade tests and/or interviews for such posts wherever the
circumstances so warrant or may constitute a Screening Committee to fix the criteria after taking
into account the qualification and experience of the applicants to shortlist candidates to be called
for written test/interview,

Q) forll +ft fasiua g () st = 9,

b) not to fill any of the advertised position(s),
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22.

23.

24,

25.

26.

27.

) WTETEHR o T STErd IFHIGE H & ATk Tl i Tt hid gU Rihat wiT | 36 YohR ¥ Uai o e |
e €1 Hehell € |

c) fill consequential vacancies including additional posts arising at the time of interview from
available candidates. The number of positions is thus open to change.

e YeT % fOTQ 3ieh, v oo Seft (it = Frar § 31k 814 OX ATeeA i St 3T A el
ST T AT AT TEdT & 3T At 3va] SFHIGE ohl ST bl & ST foh <1 WMl SR Seafd: 39k T
& | 39 TR et et arrar ot gft 8 & i oft Seefieam fotfaq / e wveror afiv / ar wnereRr & fog
AT T EHAT e T | 377: ISP i foroer wrwifera anvdt Stfaren e si e o1war wwifer gwamest anest
o Ty frertfe s1femd wmsrar & siferes ot fereor of = |

The Institute reserves the right to screen and shortlist the applications on the basis greater than
minimum eligibility for the post such as marks, experience specialization and call only such
candidates who are found Prima facie suitable for being considered by the Selection Committee.
Thus, just fulfilling the prescribed eligibility conditions would not entitle one to be called for
written/trade test and/or interview. The candidates should, therefore, furnish details of all the
gualifications and experience possessed in the relevant field over and above the essential
gualifications prescribed along with documentary evidence.

Irfiaar sht Sereh AT, STTTE TR 1Y qrarweit Ararar Araed i o6l sifem fafer de 7wy 2t |

Eligibility of a candidate concerning qualification, experience and age shall be calculated/
considered with reference to the last date for receipt of applications.

gifard s o ATt § eT MIRehR o FolagaTet sraremor aietaal § Araar / ST7we & B¢ & S a2 |

Under exceptional circumstances, qualification/experience may be relaxed at the discretion of
the Competent Authority, in case of persons who are otherwise well qualified.

St Srfieam e, 318 Teeh), o enr, Hiarst{aes SUshhl geatfe H Aertl hid &, ITeh! Sfrd J1eem § 3eeT
T o G " STATART STHTOT U1 SR SRt 2T |

Applicants who are in employment with Government, Semi-Government, Autonomous Bodies,
PSUs, etc. should route their applications through proper channel or should furnish ‘No
Objection Certificate’ at the time of application.

HATET ST H W 717 Jrqui forareor Sifas AT St 37t e fopelt +ff aftards o foram ==t fopam smrm |
L ST Tg AT ST |

All the details furnished in the online application will be treated as final and no changes shall be
entertained. Incomplete application shall be summarily rejected.

Trgfe wetier ST B o w2q st Afe = Sfham o SR g5 AT 3T 9aT Srerdl @ df §eT SRfear & AT
forat T fopreft ot GO 3 uiterd / SATET0T / T8 s o1 AR TEar 2 |

In case of any inadvertent mistake in the process of selection which may be detected at any
stage even after the issue of appointment letter, the Institute reserves the right to
modify/withdraw/cancel any communication made to the candidates.

SrHfteaTt o TE ROMe / ATElTcshIt o SATAISH 3T et / 37 ATETTeshit o FoTe T ST o hror wselt foreft oft
AT O fererre el fefrarm ST |

No correspondence whatsoever will be entertained from candidates regarding conduct and result
of test/or interview and reasons for not being called for test/or interview.

HEAT T ST o STTER =1 SFHTGaR i Ffeh 3o Taferceshia &9 & fihe o1 ST o &t 3t STt |

The appointment of the selected candidates is subject to being found medically fit as per the
requirement of the Institute.

IrHIea T U, ST / shivre / feafad wierr o == greareeft ot arat § e s ol sifam we et
B e @t Sefear o fore quf & & wr=r g |
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28.

29.

30.

31.

32.

33.

34.

35.

The decision of the competent authority in all matters relating to the eligibility of the candidate,
screening/skill/written test and selection would be final and binding on all the candidates.

Ffe == gfshar § 13 foreme/der 81t geu o fofy sifor s @ g g |

In case of any dispute/ambiguity that may occur in the process of selection, the decision of the
Institute shall be final.

HeT PR g SR fordl T qelard] awaralst bl fh o S 3Tera Saehiet o SR skt off i s
HHAT S | AT 7 T ST @ fofs SFHIGET ST SHT fofal 7T STorsT T8 Te 3194 & STET ATfareh Sl TS
TS 2 1 IHHT HT HHTH T &Y ST ST U IFigam/amwamt o foreg st shreiaet off ot ST w1 2 |

The Institute shall verify the antecedents and documents submitted by a candidate at any time
at the time of appointment or during the tenure of the service. In case, it is detected that the
documents submitted by the candidates are fake or the candidate has a clandestine
antecedents/background and has suppressed the said information, then his/her services shall
be terminated and legal action may be initiated against such candidates/employees.

@ fomw % werg A ®E URRE / ylEw BT Al 9€ chdd WEIH hl deETse
(https://www.iitmandi.ac.in/administration/recruitment.php) W & vefsta fomm S | RERGIN ot
SEfEAT ol 3o fed o1 WX & 3 <l TeATe 2 STt ® |

Addendum/corrigendum if any, in respect of this advertisement shall be published only on
(https://www.iitmandi.ac.infadministration/recruitment.php). Accordingly, all applicants in their
own interests are advised to keep track of the same.

AT SATAET ST L Trar-eft T I T 37T 39 38T W (oassupport@iitmandi.ac.in) HIeh T Hhd ¢ |
BTAiToh, U8 o foTQ wmerdt / et ot s wvaril qedrs / e o forem T foram ST |

For a query related to submission of the on-line application, you may send an email on
(oassupport@iitmandi.ac.in). However, inquiry/ queries related to eligibility for the
post/interpretation of rules will not be entertained.

SHIEENT 1 AT H 37 Hel ST ATH SHTT T UaT o T HATE & ST €, Fifeh shaet SHeT o HTead o &
ST TEATS O AT ST hTS G & S |

Candidates are advised to mention their correct and active email address in the application, as
all the correspondence like issuance of call letter or any other information will be communicated
through email only.

7 Sefleai & Tm ofd@ Al HR SvE 8, 9 AMEd  Aeed  HRIH
(https://www.iitmandi.ac.in/administration/recruitment.php) JTETZE W T T | Rt oft T 1 T=m
STUTAT T SHIR0T &l FhalT ¢ |

Candidates possessing the requisite qualification and experience may apply online at
(https://www.iitmandi.ac.infadministration/recruitment.php). Canvassing in any form will be a
disqualification.

39 fogmod & a1 fordt oft forame o fofar o1 v aftrenm sharet woEl, femmerer wewr feerq wesr = # &
B

Any resultant dispute arising out of this advertisement shall be subject to the sole jurisdiction of
the Courts situated at Mandi, Himachal Pradesh only.
Tt Evareelt 2lg Wil ST SAREATAT =Tk A H SIS AT & 7 g |

In the event of any discrepancy between the Hindi and English version of this advertisement, the
English version prevails.

*kkkk
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