Written Test for the Post of: Clerk Legal (Advt. No. 03 of 2021)
Candidate Activity Flow Chart and OMR Sheet Instructions
Date of Test: 11" July 2021
Reporting Time: 9 AM

ACTIVITY FLOW CHART
STEP: 1 Reach the Written Test Venue at Chandigarh as per reporting time and approach
the Center No. (location) as per your Admit Card.
STEP: 2 Look for Displayed SEATING PLAN and Search your ROLL NO to locate
your allotted Room No in allotted Centre No.
STEP: 3 Go through Frisking, and COVID-19 Check Point at your Centre No.
STEP: 4 Next, wait your turn for contactless Biometric attendance and hologram stamping
on your admit card.
STEP: 5 Move to your allocated Room Number for written Test.
STEP: 6 Locate your seating ROW from the Detailed plan displayed outside the Room
STEP: 7 Report your presence to the Deputy Superintendent
STEP: 8 At 10:50 AM read instructions from the question booklet WITHOUT breaking
the seal.
STEP: 9 At 11:00 AM break the seal and start the exam.
STEP: 10 At 12:30 PM handover OMR sheet and Admit Card to the Deputy
Superintendent.
OMR SHEET INSTRUCTIONS
1. Total number of questions is 100. Each question carries one mark. There is one fourth

>

negative marking for wrong answer i.e. -0.25.

Question booklet has question paper in English language along with its translation
in Punjabi.

On the OMR Response Sheet fill the Roll Number by shading circles. Also write Roll
Number in figures and words at the appropriate space provided.

Ensure that Question Booklet is complete and contains questions in proper sequence.
Ensure that the 4 digit code no. on question booklet matches with the code no. on your
answer sheet. In case of any discrepancy, inform the Center Superintendent before
attempting any question.




6. How to attempt questions with correct way on OMR response sheet

(a) There are four options (A), (B), (C) and (D) specified against each question. Out
of these only one is correct.

(b) In the OMR sheet provided, there are four circles against each question marked
(A), (B), (C) and (D).

(c) One and only one of the four circles is to be fully shaded by the candidate for
marking the correct response. Shading of more than one circle will be treated as
wrong answer.

(d) Candidate should shade the circle carefully and it should not touch other circles.

7. Candidate should only use the pen provided in the Examination Hall to shade the circle.
Shading the circle with lead pencil or any other pen will lead to cancellation of the
candidate’s OMR Response Sheet.

8. Candidate must sign only in the space provided for this purpose.

9. Rough work should only be done on the sheet provided at the end of the booklet.

10. Carrying and use of manual/electronic calculators, pages, Bluetooth and mobile/cellular
phones is strictly prohibited inside the Examination Hall.

11. If a candidate makes any identification mark or writes his/her Roll No. on the Question
Booklet/OMR Response Sheet (except in the space provided for it), his’/her OMR
Response Sheet will be cancelled.

12. OMR Response Sheet is not to be folded or mutilated.

13. At the end of the test, only OMR Sheet should be handed over to the Deputy
Superintendent.

14. Any indiscipline will lead to the cancellation of the candidature and the decision of the
Center Superintendent will be final.

15. How to shade a circle:
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