
HOW TO APPLY 

Before applying, candidate should .. 

i. Keep scan (JPG format) their recent passport size photograph (not more than 03 months old) 

ensuring that the size should not exceed (200px X 230px up to 50KB) and signature ensuring 

that the size should not exceed (140px X 60px up to 50KB). 

ii. Keep the scan copy of the following attested documents (up to 300KB each). 

 Birth Certificate 

 Madhyamik Examination or equivalent / Class VIII 

 Schedule Caste/Schedule Tribe/OBC Certificate / Person with Disability 

 Ex-Serviceman- Discharge Certificate 

 “No Objection Certificate” of the concerned authority for in service employee under 

Govt./PSU and within the prescribed age limit.  

iii. Keep the necessary details/cards/mobile ready to make Online Payment of requisite application 

fee. 

 

Step 1: 

Registration Process: Click on “Registration” and fill up the registration form. Provide you’re proper and 

authenticate information. Your email address and mobile number will be used for further 

communication with you and login purpose. 

 

 
 

After successful registration you need to login 



 

 

 

 

 

Step 2: 

Login Process: Click on “Login” and fill up your email address and password for login. 

 

 

 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 



Step 3: 

Personal Information:  Insert all the information as required in the application form. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

Click on “Save And Next”. 

 

 

 

 

Step 5: 

Post & Qualification:  Insert all the information as required in the application form. 

 

 

 

Click on “Save And Next”. 

 

 

 

 



Step 6: 

Photo & Sign Upload:  Click on “Photo upload” button. Then browse your scan photo. Click on “Upload 

Picture” button. Do same for signature uploading. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



Step 7: 

Documents upload:  Browse your scan copy of certificates and click on “Upload” button 

 

 

 
 

Then click “Next”   

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



Step 8: 

Payment:  Click on “Pay Online” button for online payment process and follow the instructions. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



Step 9: 

Payment Process/Steps:   

 

Choose your online payment method and provide your card details 

 

 



 

This is a statutory security warning message. Please “Continue” for initiating online payment process. 

 

 

 

 

 

 

 

 

 

 

 

 



Step 10: 

Payment Process Complete:  Click on “Next” button to continue 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



Step 11: 

Submit Application:  Click on “Final Submit” button to continue. Please check all the inserted 

information. Once submitted, you are not allowed to change any information. 

 

 

 

 

 

 

 

 

 

 



Step 12: 

Print Application:  Click on “Print” button to print the application form. 

 


