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FOR RECRUITMENT OF CONTRACTUAL POSTS OF 
DIST. ASSISTANT (M&E, ACCOUNTS) AND DIST. ICTC SUPERVISOR 

 
 In continuation to this office advertisement no.: 1841, dt.04.07.2014, fresh 
applications are invited in prescribed format from eligible candidates for recruitment to the 
post of District Assistant (M&E)-03nos., District Assistant (Accounts)-04nos. and 
District ICTC Supervisor-03nos. for the posting at District AIDS Prevention & Control 
Units (DAPCUs) under OSACS on contractual basis. Incomplete / defective applications 
received after due date shall not be taken into consideration and liable for rejection. The 
date and place of examination will be intimated to the eligible candidates whose 
applications are found to be in order and complete in all respects. Inclusion in the merit list 
confers no right to appointment. The allotment of selected candidates will be determined basing 
on merit position in the select list. The application should reach this office on or before 19/ 
09/ 2014 upto 5.00p.m. The detailed advertisement indicating no. of vacancies, eligibility 
criteria, consolidated remuneration, job description, application form etc. can be 
downloaded from the website www.osacs.nic.in / www.orissa.gov.in.  
 

Sd/- 
Project Director, OSACS 

Orissa State AIDS Control Society, 
Oil Orissa Building, F-Nayapalli, Bhubaneswar 

 
 
 

Contd……….. 
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FOR RECRUITMENT OF CONTRACTUAL POSTS OF 
DIST. ASSISTANT (M&E, ACCOUNTS) AND DIST. ICTC SUPERVISOR 

 
In continuation to this office advertisement no.: 1841, dt.04.07.2014, fresh 

applications are invited in prescribed format from eligible candidates for recruitment to the 
post of District Assistant (M&E), District Assistant (Accounts) and District ICTC 
Supervisor for the posting at District AIDS Prevention & Control Units (DAPCUs) under 
OSACS on contractual basis. Incomplete / defective applications received after due date 
shall not be taken into consideration and liable for rejection. The date and place of 
examination will be intimated to the eligible candidates whose applications are found to be 
in order and complete in all respects. Inclusion in the merit list confers no right to 
appointment / engagement. The allotment of selected candidates will be determined basing 
on merit position in the select list. 

Vacancy Position, Eligibility Criteria (i.e. Essential Qualification, Experience & Other 
expertise required etc.) and Term of Reference (ToR) or Job Description. 

Name of the 
Post 

No. of 
Vacancies Eligibility Criteria of the Candidate ToR Age 

District 
Assistant 
(M&E) 

03 Essential Qualification :  
Graduate with Computer Knowledge 
Essential Experience : 
Minimum 2years of experience in 
handling data; Candidates should be 
proficient to read and write in English 
and in local language; Preference to 
be given to a candidate with 
experience of National AIDS Control 
Programme 

Annex.- I be not less 
than 21 

years and 
not more 

than 45years 
of age as on 
30.09.2014.  

District 
Assistant 
(Accounts) 

04 Essential Qualification :  
Graduate in Commerce with 
Computer Knowledge 
 
Essential Experience : 
Minimum 2years of experience in 
Accounts. Preference to candidates 
having certification in any accounting 
software (like Tally). Candidates 
should be proficient to read and write 
in English and in local language;  
Preference to be given to a candidate 
with experience of National AIDS 
Control Programme 

Annex.- I be not less 
than 21 

years and 
not more 

than 45years 
of age as on 
30.09.2014. 

 
 
 

Contd………………
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Name of the 

Post 
No. of 

Vacancies Eligibility Criteria of the Candidate ToR Age 

District ICTC 
Supervisor 

03 Essential Qualification : 
Post Graduate degree / Diploma in 
Psychology / Social Work / Sociology 
/ Anthropology / Human 
Development. 
Essential Experience : 
Minimum 3years experience (after PG 
degree / diploma) as counselor in 
ICTC/ PPTCT / STI / ART centres 
run under National AIDS Control 
Programme. 
Other Expertise required: 
1. Working knowledge of computers. 
2. Willingness to travel to peripheral 
level in a district. 
3. Valid driving license 

Annex.- I be not less 
than 21 

years and 
not more 

than 45years 
of age as on 
30.09.2014. 

Total 10 - - - 

Consolidated Remuneration & Terms of Contractual Service : 

Name of the Post Consolidated 
Remuneration Terms of Contractual Service 

District Assistant (M&E) Rs.12,700/- The position is purely contractual in 
nature & co-terminus with project; 
The selected candidate will be given 
annual contract and subsequent 
renewal will be based on performance. 

District Assistant (Accounts) Rs.12,700/- 

District ICTC Supervisor Rs.16,200/- 

Date & Place of Examination : After receipt of the applications the Place & Date of 
examinations will be intimated to the candidates later on by post and also may be published 
in website of this office. 

Documents to be Attached (1) Self attested photocopies of all academic / educational 
documents i.e. mark sheets, certificates, photographs & experience certificates etc. The 
candidates are also required to mention “Submitted by Me” on each document and put their 
full signature on the same before submission of the document; otherwise the candidature 
will be rejected. (2) The candidates should mention the “POST APPLIED FOR _______” 
on the cover of the envelope.  (3) Application without proper format shall be rejected. 

Note :  
a) The Authority reserves the right to reject any application and modify / cancel the 

advertisement / examination, increase / decrease the number of vacancies without 
assigning any reason thereof. 

b) The eligible candidate desires for more than one post, should submit separate 
application. 
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c) In case a candidate who submits more than one application for a particular post 
mentioned above, his/her application or candidature shall be rejected at any time of 
the recruitment process.  

d) No examination fees is required. 
e) Be of good character. 
f) Be of sound health, good physique suitable for project work. 
g) No TA/DA will be allowed to the recruitment test. 
h) The advertisement, application form etc. can be download from the website 

www.osacs.nic.in / www.orissa.gov.in. 
i) The Authority shall not be liable for any postal delay or loss of applications in transit 

at any stage of examination. 
j) Merit list will be valid for a period of one year from the date of publication of final 

result. 
k) Applications in the prescribed form alongwith required documents may be submitted 

to the Project Director, Orissa State AIDS Control Society (OSACS), Oil 
Odisha Building, F-Nayapalli, Bhubaneswar in an envelope superscribed 
“Application for the Post of __________________________” by Registered Post 
/ Speed Post only. 

l) Applications received incomplete or received through any mode other than 
Registered Post / Speed Post mode, are liable to be summarily rejected. 

m) The candidate may find out the status of his / her application at different times by 
accessing the website of this office (www.osacs.nic.in). 

n) Last date of receipt of application form : The application should reach this office 
on or before 19/ 09/ 2014 upto 5.00p.m. 

o) The appointment / recruitment process will be made as per NACO / DAC Guideline. 

 

Project Director, OSACS 
 
 
 
 
 
 
 
 
 
 
 
 
 

Contd……………… 
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APPLICATION FORM 
Post Applied for:  
1. Name of the Applicant:                                                                                        
2. Father’s Name / Husband’s Name : 
3. Date of Birth:  4. Age as on 30.09.2014: ________  5. Sex: 
6. Present Address with Tel. No: 
 
Mobile No.:___________.    E-mail Id:_______________ 
 

Permanent Address: 
7. Languages spoken/written: 
8. Marital Status: 
9. Education: High school onwards, please list all your qualifications 

Degree Institute/Board 
& Location Year 

Marks Full/Part Time/ 
Distance Learning Full 

Mark 
Marks 

Secured % 

Matriculation       
+2       

+3       
P.G.       
Addl. 
Qualification 
if any: 

      
      

10. Employment Record: 
Total year of experience 

11. Present Employment: 

From 
Month / Year 

To 
Month / Year Organization Position Total period 

experience 

Brief 
description of 

duties: 
      

12. Previous Employment: (Addl. Sheets may be used ; if required) 

From 
Month / Year 

To 
Month / Year Organization Position Total period 

experience 

Brief 
description of 

duties: 
      

NB:  (1) Self attested photocopies of all academic / educational documents i.e. mark sheets, 
certificates, photographs & experience certificates etc. The candidates are also required to 
mention “Submitted by Me” on each document and put their full signature on the same 
before submission of the document; otherwise the candidature will be rejected. (2) The 
candidates should mention the “POST APPLIED FOR _______” on the cover of the 
envelope.  (3) Application without proper format shall be rejected. 

DECLARATION 
I do hereby declare that the particulars furnished by me in this form are true to the best of my 
knowledge and belief. In case they are found false, my candidature shall be liable for rejection.  
Date :                     
Place :   Signature   

Attested 
Photographs 
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